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I.
PURPOSE:
To outline emergency evacuation procedures to be followed within Division facilities.  This Plan contains general instructions for the various buildings occupied by Division personnel. 

II.
SCOPE:
This SOP applies to all personnel assigned or attached to the Division and to any guests or visitors within our facilities.

III.
RESPONSIBILITIES:


A.
Division Safety Officer is responsible for ensuring the periodic review and update of this SOP.


B.
All section supervisors are responsible for initially training all Division personnel within their section in the contents of this SOP.  Section supervisors are responsible for advising the Division Safety Officer of any necessary changes to this SOP.  Section supervisors are responsible for correcting any minor situations that adversely affect the safe and rapid egress from Division facilities and for placing work requests to correct situations outside of their control.


C.
The senior military member present at a given time is ultimately responsible for ensuring all Division personnel have evacuated a duty section in the event of an emergency.

IV. PROCEDURES:  


A.
General:



1.
In the event of fire, the following actions will be taken:




a.
Bldg. 511 and Bldg. 503 personnel will immediately evacuate their respective buildings.




b.
Emphasis will be placed on immediate evacuation of all personnel.  Particular concern will be placed on insuring that hearing impaired employees have been alerted.




c.
The following are designated rally points for division personnel in the event of an emergency evacuation.  Upon exiting a building, personnel shall immediately report to their designated rally point for purposes of accountability.




d.
Senior civilian employee and military members will account for all personnel and report this information to the senior responsible official.




e.
Evacuation maps will be clearly posted at frequent intervals in all hallways and offices within the Division facilities.


B.
Specific:



1.
Close all doors while evacuating.



2.
Leave the area immediately.



3.
Use the nearest exit.



4.
Use the stairs - DO NOT USE ELEVATORS.  Do not block stairs used by fire department.



5.
Follow instructions of Police or Fire Department.



6.
Do not return building until authorized by Fire Department official or Fire Safety Director.

V.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-010 dated April 1997.
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