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Maintenance of Animal Room Status Sheets

I.
PURPOSE: To document all animal room activities in the Division of Veterinary Medicine, WRAIR.

II.
SCOPE: All personnel working in animal rooms.

III.
RESPONSIBILITIES:


A.
Chief, Department of Animal Husbandry is responsible for reviewing and updating this SOP annually.


B.
All personnel Division of Veterinary Medicine will be responsible for reading and complying with the provisions herein.


C.
The Contract Supervisor will ascertain that the animal caretakers are in compliance with this SOP. 

IV.
DEFINITIONS: The Environmental Monitoring sheet will be used to monitor environmental conditions and room cleaning schedules.  Each room will have an individual status sheet that will be filled out daily.

V.
PROCEDURES:


A.
Every animal room will have an Animal Room Status Sheet posted on the corridor side of the door.  The Contract Supervisor will keep completed forms on file.


B.
Document the following animal room activities daily on the sheet:



1.
Date - Month and day



2.
Room Temperature in (F



3.
Room Relative Humidity in %



4.
Feed change



5.
Animal observation



6.
Lixit check



7.
Cleaning - time completed



8.
Room sanitized 



9.
Time 



10.
Initials of individual filling out form



11.
Signature of Supervisor if problem was found.


D.  If any problems are noted, notify the Contract Supervisor and have sheet initialed.

VI.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-291 dated May 1997.

REVIEWED AND APPROVED:

JOHN H. PARRISH

LTC, VC

Director, Division of

Veterinary Medicine

Prepared by:
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