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STANDING OPERATING PROCEDURE

Receipt and Storage of Animal Feeds
I.
PURPOSE: To establish procedures for receiving and storing animal feed and bedding at Bldg 511 and Bldg 503.

II.
SCOPE: Applies to the receipt, storage, and issue of all standard and certified animal diets and dietary supplements and bedding materials.

III.
RESPONSIBILITIES:

A.
The Chief, DAR will ensure that the policies and procedures contained within this SOP are followed and will review annually.

B.
All DVM and contract personnel will read and comply with these procedures.

C.
The persons responsible for receiving and storing animal feed and bedding will ensure compliance with these policies and procedures.

D.
The Civilian Project Supervisor will update of this SOP annually.

IV.
PROCEDURES:


A.
The Contract Supervisor shall appoint the individuals responsible for receiving and storing feed and bedding.  These individuals are the only persons authorized to receive and store feed and bedding, unless the Contract Supervisor has named another individual.


B.
Feed Storage:



1.
Animal feed shall be stored at all times in a manner that protects it from vermin and other contamination, at least 6 inches off floor and away from wall.




a.
Animal feed Shall be stored on pallets or, if opened, in tightly sealed bins in the original feed bag with mill date of feed placed on outside of bin. Only animal feed with at least 30 days of shelf life is to be accepted upon shipment received.




b.
Animal feed and supplements, unless stored in feed bins in individual rooms, shall be stored between 48-49(F.  Dry animal feed shall be stacked in a manner to keep individual diets separate and mill dates easily identified.



2.
Feed Keeping:




a.
Dry animal feed must be consumed within 180 days from milling




b.
Dry feeds containing additional vitamin C (e.g. guinea pig and primate diets) must be consumed within 90 days of manufacture.




c.
Irradiated feed must be consumed within 180 days from irradiation date.




d.
Purified or chemically defined diets must be stored at 39(F or cooler and must be used within 120 days.



3.
The Supervisor (or designated representative) will inventory feed weekly and order as required, IAW SOP-DVM-413, Inventory & Ordering of Feeds & Bedding.




a.
No more than a one-month supply of feed should be on hand at any time.




b.
Discard any feed found in torn bags.




c.
Discard all feed whose shelf life has expired.



4.
Feed will be utilized on a oldest mill date/nearest expiration date rotation system.  Feed will be stored so that milling label dates are easily visualized.


C.
Feed Receipt:



1.
Check shipping documents:




a.
Ensure that the shipment has arrived as ordered and delivered to the correct facility.




b.
Note the number of bags and types of feed received.




C.
Inspect all food containers for signs of damage (e.g., torn bags, water damage, or evidence of vermin infestation).  Only undamaged containers with at least 30 days of usable shelf life shall be accepted from the vendor.



2.
Segregate dry animal feed by type and store in the walk-in cooler.  Certified or other special diets will be clearly marked or labeled to preclude unintentional use for routine purposes.



3.
Rotate previous deliveries of feed forward to ensure they are used before the latest shipment.  (Care must be taken to ensure oldest mill date feed is used first).



4.
The supervisor will maintain an animal feed log.  In it will be the following information:




a.
Type of chow, including diet number




b.
Number of containers received, by type




c.
Lot number or manufacturer's code number




d.
Date received




e.
Condition or other pertinent remarks




f.
Copies of invoices/shipping papers



5.
Store all feed and bedding on plastic pallets immediately upon receipt.  Feed and bedding will be stored in a designated clean, dry area.  Feed shall be placed in the walk-in cooler.  Temperature shall be maintained at 40-45 degrees.



6.
Fresh fruit and vegetables received from the Commissary shall have similar receipt procedures performed including examination for spoilage. (See SOP-DVM-417 Fresh, Fruits and Vegetables).


7.
Department NCOIC's shall be notified by the Logistics and Supply Officer that commissary items have been received.

V.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-415 dated June 1997.
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