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I.
PURPOSE: To ensure that all controlled substances are secured and distributed IAW Federal laws and military regulations.

II.
SCOPE: Applicable to all Division of Veterinary Medicine and Non-Division personnel who will be receiving or utilizing controlled substances.

III.
REFERENCES:


A.
WRAIR Policy Letter 91-10, Requisition of Drugs and Biologicals in Federal Supply Class 6505.


B.
AR 70-65, Management of Controlled Substances

IV.
RESPONSIBILITIES:


A.
Controlled Substance Officer (CSO) will:



1.
Maintain the Controlled Substances Stock Record (DA Form 3862).



2.
Safeguard and keep formal accountability of controlled substances at the Division level.



3.
Review and sign all controlled substance orders.



4.
Issue controlled substances to Division Departments and investigators using DA Form 3161.


B.
The Department Chief or his/her designee will:



1.
Sign DA Form 3161 for all controlled substances issued to his/her department.



2.
Safeguard and keep formal accountability of controlled substances at the department level, IAW SOP-DVM-432, Controlled Substances.



3.
Insure that all administrations of controlled substances are recorded in the department controlled drug log (DA Form 3862), IAW SOP-DVM-432, Controlled Substances.


C.
Investigators (Users) will:



1.
Receive controlled substances from the Division of Veterinary Medicine Pharmacy only if their use is described in an IACUC approved protocol.



2.
Safeguard and ensure proper administration of controlled substances to support approved protocols.



3.
Sign a DA Form 3161 for receipt of controlled substances.

V.
PROCEDURES:


A.
Ordering:



1.
Order all controlled substances that are found in the National Stock System using a DA Form 3161 (encl 1).



2.
Order controlled substances that are to be ordered from an outside source using a DA Form 3953 (encl 2).


B.
Receiving:



1.
The CSO and authorized delegates are the only personnel authorized to sign for and receive controlled substances.



2.
When controlled substances are transferred from the WRAIR Supply Operations Branch (SOB) NCOIC to the Division CSO, the receiving individual will sign a DA Form 3161.



3.
All controlled substances will be logged into the Controlled Substance Stock Record, DA Form 3862 (encl 4) and properly secured in the Veterinary Pharmacy.


C.
Issuing:



1.
All controlled substances issued from the Veterinary Pharmacy will issued on a DA 3161 (encl 5).



2.
The CSO and the Veterinarian or Authorized Investigator or their authorized delegates will sign the DA 3161.



3.
Periodic Audits of Department controlled substance use will be performed.


D.
Destruction of Controlled Drugs:



1.
The controlled drug NCO (DAR, NCOIC) will prepare a DA 3161, listing the items for turn-in.



2.
The WRAIR SOB NCOIC will sign the DA 3161, indicating receipt.



3.
The SOB will ensure the destruction of these items.

VI.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-431 dated January 1997.
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