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STANDING OPERATING PROCEDURE


ACCESS AND ENTRY TO BUILDING 40 - FOURTH FLOOR
I.
PURPOSE:
To ensure security and control access.

II.
SCOPE:
All personnel using Building 40 - Fourth Floor.

III.
RESPONSIBILITIES:

A.
The Chief, Department of Animal Medicine is responsible for reviewing and updating this SOP annually.

B.
All personnel, Division of Veterinary Medicine will be responsible for reading and complying with the provisions herein.

C.
The Caretaker Supervisor will ensure that the animal caretakers are in compliance with this SOP.

IV.
DEFINITIONS:

A.
Access - The animal facility is designated as a limited access area.  All animal rooms will be locked after duty hours.  WRAMC, WRAIR, USADIR Identification badges will be worn at all time, except for division personnel in utility uniform.  All other personnel report Adjutant office, Rm. 1034.

B.
Authorized Personnel - WRAIR Scientific Staff and Laboratory personnel, maintenance, security  personnel, and approved visitors are identified as personnel authorized to enter animal facilities.  

C.
Visitors - Admission of visitors to the animal facility during standard work hours must be approved by the Chief, Department of Animal Resources. Persons under the age of 18 are not allowed on the 4th floor.  Visitors are not permitted after hours, on weekends, or on holidays.  Visitors may not enter restricted areas.

V.
PROCEDURES

A.
Entrance/Egress

1.
Animal Facilities - All personnel will enter and leave the animal facilities by the stairwells located in the Central and West wings, or by the elevators in the Central and West wings.

2.
Animal Rooms - Scientific, laboratory, animal care employees, maintenance and security personnel will enter animal rooms wearing the appropriate protective clothing for room type (See Sop's).  Protective clothing must be donned at the entrance to the animal rooms.

B.
Eating, drinking, playing the radio are not permitted in the animal holding areas, service areas, procedure rooms, or hallways.  These activities are restricted to the breakroom.  Before entering the breakroom, all disposable clothing will be removed and basic hygiene rules followed (wash hands).

REVIEWED AND APPROVED:
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  Veterinary Medicine
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