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I.
PURPOSE:  To establish procedures for issuing animal feeds.

II.
SCOPE:  Applies to the issue of all standard and certified animal diets and dietary supplements.

III.
RESPONSIBILITIES:


A.
The Chief, Department of Animal Husbandry, will implement the policies and procedures of this SOP, and review annually.


B.
The Civilian Caretaker Supervisor will oversee the implementation of this SOP, and update annually.


C.
The Building Animal Caretaker Supervisors will implement the policies and procedures of this SOP.

IV.
PROCEDURES:


A.
Working Leaders shall obtain no more than 3 or 4 days of supply of feed from the cooler at one time.  Fresh fruit and vegetables shall not be issued for more than one feeding per day.


B.
The Animal Feed Receipt Log sheet shall be annotated when feed is issued to a Working Leader.


C.
Issuing Feed:



1.
Feed shall be distributed directly to the animal rooms.



2.
No more than one week’s supply of animal feed shall be stored in the animal rooms at one time.



3.
Original bags will be placed and stored in sanitized, covered, plastic or metal containers within a plastic liner/bag.



4.
Mark containers to indicate the milling and expiration date of the feed, the date the bag was opened, and the initials of the individual who opened the bag.

V.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-414 dated June 1997.

REVIEWED AND APPROVED:

JOHN H. PARRISH

LTC, VC

Director, Division of

Veterinary Medicine

PREPARED BY:  Heilesen
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