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I.
PURPOSE: To establish guidelines for performing census at Bldg 503.

II.
SCOPE: This SOP is applicable to all personnel assigned to the Division of Veterinary Medicine.

III.
RESPONSIBILITIES:


A.
The Chief, Department of Animal Medicine (DAM) will review this SOP annually.


B.
All personnel identified in paragraph II above will read and comply with these procedures.


C.
The Chief and NCOIC, DAM will ensure that this SOP is being properly followed.  The Chief, DAM will update this SOP annually.

IV.
DEFINITIONS:  ELAMS - Electronic Laboratory Animal Management System.

V.
PROCEDURES:


A.
Print census list the day prior to performing census.  (See Annex A for example of census list).  Update census list as needed.


B.
Scan all rabbits with ELAMS the day prior to census and print list (see SOP-DVM-210, Electronic Laboratory Animal Management System [ELAMS]).  All rabbits will be scanned unless specific instructions are given to not scan certain rabbits.


C.
Census starts no later than 0730 on Thursday.


D.
Census is done every Thursday except for the end of the month, when census is performed on the last day of the month.  If the last day of the month is on a weekend, census is done the Friday prior to that weekend.


E.
Census personnel must wear lab coats when entering animal rooms.  In addition, special procedures must be followed when entering biohazard or barrier room (see SOP-DVM-273, Barrier Room Procedures).


F.
When counting animals, census personnel will:



1.
Pull out each individual cage so that all animals in the cage are seen.



2.
Count all animals according to protocol number, species, and investigator and use clicker counter for small rodents.



3.
Record animal numbers on census list



4.
Observe animal’s health and environment


G.
The Bionetics supervisor will make 2 copies of completed census.  Hand carry one copy to the Supply Management Officer (SMO), give a copy to the NCOIC, DAM at Bldg 40, and the Bionetics supervisor will keep the original on file.

VI.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-985 dated May 1997.
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