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I.
PURPOSE: To establish procedures for the maintenance of Division of Veterinary Medicine storage areas.

II.
SCOPE: Applicable to all Division of Veterinary Medicine personnel.

III.
RESPONSIBILITIES:


A.
The Chief, Department of Animal Husbandry will



1.
Review and update this SOP annually.



2.
Ensure implementation of this SOP.


B.
The Supply Management Officer (SMO) will ensure that storage rooms are in compliance with this SOP.


C.
All applicable personnel will read and comply with this SOP.

IV.
PROCEDURES:


A.
The SMO will maintain a list of all stored supplies.


B.
Store supplies only in designated storage areas.



1.
Store feed only in designated animal feed storage areas.



2.
Store perishables in the walk in cooler.



3.
Do not store non-feed supplies in animal feed storage areas.


C.
Use a first in, first out (FIFO) rotation system for stored supplies.


D.
Do not store controlled or biohazard substances within the WRAIR/NMRC animal facilities without the written approval of the Chief, Department of Animal Resources or Chief, Department of Animal Medicine.


E.
Maintain all storage areas in a clean and orderly fashion.


F.
Empty storage areas and thoroughly clean quarterly.  Post the date of the last cleaning.

V.
SUPERSESSION NOTICE: This SOP supersedes SOP-DVM-110 dated May 1997.

REVIEWED AND APPROVED:

JOHN H. PARRISH

LTC, VC

Director, Division of

Veterinary Medicine

PREPARED BY:  SSG Heilesen
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